-

Recycle Bin

Meohbility Center
Power Options
Event Viewer
System

Device Manager

Network Connections

/

Programs and Features
N
[J
[2

E: Disk Management

Computer Management
Command Prompt

Command Prompt (Admin)

Task Manager
Control Panel
File Explorer
Search

Run

Shut down or sign out

Desktop

Many of our customers have decided to upgrade to
Windows 10. The upgrade usually does not change the
print driver but in some cases i1t will default the
driver back to color. This will cause your color
print counts to be higher along with your maintenance
bill. Be sure to check your driver defaults after

you upgrade to make sure they are set to black and
white and not color. This will help keep accidental
color prints to a minimum.

This document walks you through an example of how to
check your driver defaults in Windows 10.
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With your mouse, right click on the Windows lcon and choose Control Panel
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With your mouse, right click on the Windows Icon and choose Control Panel
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Many of our customers have decided to upgrade to 
Windows 10. The upgrade usually does not change the 
print driver but in some cases it will default the 
driver back to color. This will cause your color 
print counts to be higher along with your maintenance
bill. Be sure to check your driver defaults after 
you upgrade to make sure they are set to black and
white and not color. This will help keep accidental
color prints to a minimum.

This document walks you through an example of how to
check your driver defaults in Windows 10.


All Control Panel ltems

1 » Control Panel » All Control Panel ltems »

Adjust your computer's settings

‘!._'_,! Administrative Tools | #] ASUS Smart Gesture '& AutoPlay Lj' Backup and Restore (Windows 7)

DocuWare
Desktop ...

S

e-automate

Now select Devices and Printers

K4l Color Management
M Device Manager

EJ File Explorer Options
LY HomeGroup

=2 Keyboard

& Personalization

'@ Recovery

B Sound

A syctern

=] via HD Audio Jfeck

B Work Fold

[E Credential Manager

D s and Printers

& File History

= Indexing Options
ﬁ{? Language

=] Phone and Modem

& Region

Speech Recognition
|, Taskbar and MNavigation

i Windows Defender

7 Date and Time
1 Display
Flash Player (32-bit)
E! Intel(R] Graphics and Media
@ Mouse

@ Power Options

™5 Remotefpp and Deskiop Connections

= Storage Spaces

[ Troubleshooting

=

B Windows Firewall

[ Default Programs
(_9 Ease of Access Center
A Fonts
', Internet Options
w¥ Metwork and Sharing Center
& Pregrams and Features
| o Security and Maintenance
@ Sync Center
52, User Accounts

_‘g Windows Maobility Center
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Now select Devices and Printers


e Devices and Printers = X
Y Search Devices and Printers o

=~ @

« v /4 Fu » Control Panel » All Control Panel ltems » Devices and Printers
Add a device Add a printer

v Devices (2)

ITSPAREASUSWE Linksys26312

~ Printers (5)

=1 _ =1

DocuWare Printer Fax KOMNICA Microseft Print to Microseft XPS
MINOLTA PS PDF Dacument Writer
Color Laser Class
Drriver

v Unspecified (1)

-

8 items

O

This will bring up your current list of printers.
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This will bring up your current list of printers.


e Devices and Printers = X

s « 4 Fu * Control Panel » All Control Panel ltems » Devices and Printers » v O Search Devices and Printers 2
Add a device Add a printer See what's printing Print server properties Remaove device = v 0

v Devices (2)

ITSPAREASUSWE Linksys26312

~ Printers (5)

9 [ 3%

_—

I

DocuWare Printer Fax Open in new window oft XPS
int Writer

See what's printing
Set as default printer
+ Unspecified (1) Printing preferenc

Printer properties
Create shortcut

&) Remove device
Troubleshoot

\

Properties

KOMICA MINOLTA PS Color Laser Class .. Manufacturer KOMICA MINOLTA Status: \document(s) in queue
Model:  bizhub C754,/C654
Category:  Multi Function Printer

11:07 AM
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Right click on the device and select Printing preferences.
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Right click on the device and select Printing preferences.

djfleming

djfleming


b LS
s « 4 Fu * Control Panel » All Control Panel ltems » Devices and Printers v O Search Devices and Printers 2
Add a device Add a printer See what's printing Print server properties Remaove device = v 0

v Devices (2)

r-.u KOMNICA MIMNOLTA PS Color Laser Class Driver Printing Preferences >

Layout  Paper/Quality

! o ; .
_ Orientation:

ITSPAREASUSWE Linksys26312

~ Printers (5)

DocuWare Printer Fax KONICA
MINOLTA PS
Color Laser Class
Driver

+ Unspecified (1)

v Advanced...

KOMICA MINOLTA PS Color Laser Class .. Manufacturer KOMICA MINOLTA Status: 0 document(s) in queue
Model:  bizhub C754,/C654
Category:  Multi Function Printer

Wy T o

This will bring up the device preferences page.
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This will bring up the device preferences page.


s « 4 Fu * Control Panel » All Control Panel ltems » Devices and Printers » v O Search Devices and Printers 2
Add a device Add a printer See what's printing Print server properties Remaove device = v 0
v Devices (2)
n-.-u KOMNICA MIMNOLTA PS Color Laser Class Driver Printing Preferences >

Layout  Paper/Quality

o Trayfelection
ITSPAREASUSWE Linksys26312 Japer Source: | &3 Automatically Select ¥ |
~ Printers (5) i
Media: | Printer Default 7 |

-E (® Color

Q\/a $ -- ; -' Color _ [i
@ () Black & White

DocuWare Printer Fax

v Unspecified (1)

Click Here then "Apply' and
then "OK"

Advanced...

\

o

Model:  bizhub C754,/C654

— KOMICAAINOLTA PS Color Laser Class .. Manufacturer  KOMNICA MINOLTA Status: 0 document(s) in queue
Category:  Multi Function Printer

11:08 AM
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Click on the Paper/Quality tab and make sure the Color setting is set to Black & White.
IT 1t 1s not then select Black & White and then click on Apply and then OK.
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Click on the Paper/Quality tab and make sure the Color setting is set to Black & White.
If it is not then select Black & White and then click on Apply and then OK.
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Click Here then "Apply" and 
then "OK"
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s « 4 Fu * Control Panel » All Control Panel ltems » Devices and Printers » v O Search Devices and Printers 2

Add a device Add a printer See what's printing Print server properties Remaove device
v Devices (2)
r-.u KOMNICA MIMNOLTA PS Color Laser Class Driver Printing Preferences >

Layout  Paper/Quality

_ Tray Selection
ITSPAREASUSWE  Linksys26312 SIS
~ Printers (5) ;
Media:

Colar

=1 _

DocuWare Printer Fax KONICA
MINOLTA PS

Color Laser Class
Driver

+ Unspecified (1)

Advanced...

Cancel Apply

-

KOMICA MINOLTA PS Color Laser Class .. Manufacturer KOMICA MINOLTA Status: 0 document(s) in queue
Model:  bizhub C754,/C654
Category:  Multi Function Printer

Your preferences screen should look like this. This will default all print jobs to be
printed in Black & White versus Color.
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Your preferences screen should look like this. This will default all print jobs to be
printed in Black & White versus Color.


